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GENERAL REVISION OF PROPERTY TAX IN THE CORPORATIONS AND 

MUNICIPALITIES WITH EFFECT FROM 1.4.2018. 

 

POINTS FOR DISCUSSION 

1. Mapping of properties 

 

i. Guidelines to be issued by the CMA for tax mapping of 

properties – Draft guidelines enclosed 

Salient points 

i. Cross reference of records by the Executive Authorities – 

 The Municipal Commissioners may be requested to cross refer the 

existing  demand register with the following records:-  

  

a) Records available with Housing Society / Housing Board / Slum 

Clearance Board,  

b) Register of ration cards maintained by Civil Supplies Department 

c) Households of Common records 

d) House numbering register maintained by the municipalities / 

Corporations 

e) electoral rolls 

f) Building application register 

g) Correlation register maintained by Town Planning Section and Revenue 

Sections 

h) D&O Licenses list, etc. 
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(a) Verification of omission in assessment and 

submitting a certificate to the effect of verification 

and determination and assessment by outdoor 

staff 

20.08.2018 

(b) Simultaneous verification and checking up of the 

omission furnished by the outdoor staff by a 

supervising officer like Revenue Inspector / 

Assistant Revenue Officer etc.,  

27.08.2018 

(c) Simultaneous verification of survey and 

preparation of Master List of all properties 

including vacant lands by Municipal 

Commissioners. 

03.09.2018 

(d) Simultaneous verification and submission of 

certificates by Regional Director of Municipal 

Administration in respect of respective regions in 

respect of Corporation by Corporation 

Commissioners 

10.09.2018 

ii. Preparation of Master list of properties assessed and to be 

assessed. 

 

iii. Time frame for mapping of properties 
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2. Issue of general guidelines for revision of property tax in the Urban 

Local Bodies-  

  

I. Draft guidelines prepared and enclosed – Copy may be 

communicated to Corporation Commissioners and  RDMAs for 

remarks 

II. Points to be discussed on the guidelines 

 

a)  Returns 

 Printing of property tax returns for the general revision 

I. In light blue colour of owner occupied residential buildings 

II. In dark blue colour for rented residential buildings 

III. In light pink colour for commercial buildings 

IV. In white colour for industrial buildings. 

  

b) Depreciation – Property tax discount depending on the age of building 

should be given towards depreciation: 

 

During 2008 

Revision 

 For 2018 

Revision  

Upto 5 years No discount 

From 5 to 15 years 10% 

From 15 to 25 years 15% 

Above 25 years 20% 
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c) Discount – For Nature of buildings 

 
During 2008 Revision For 2018 Revision  

For RCC building No discount 

For tiled, AC sheet and                  

GA sheet, etc. Roof buildings 

25% 

For thatched roof buildings 50% 

d. Prescribing ceiling for revision of property tax for the 

buildings assessed in the post revision period 

 
During 2008 Revision  For 2018 Revision  

For buildings assessed after 01.10.2017 No revision. 

For the buildings assessed between 1.4.2017 

and 30.09.2017 
5% 

For the building assessed between 1.4.2016 

and 31.3.2017   
10% 

For the building assessed between 1.4.2015 

and 31.3.2016 

15% 

For the building assessed between 1.4.2014 

and 31.3.2015   

20% 

e) Fixing of ceiling for revision of property tax for Government 

buildings – In the last revision it was 50% 
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3. Fixing of time frame for General revision of property tax – To be discussed 

and decision may be taken 

 

Sl. 

No

. 

Item of Work Time schedule 

1. Publication of notification regarding the proposed General 

Revision of Property Tax and calling for return from the 

assessees. 

On 17.09.2018 

a) Model Notification enclosed 

b) Notification to be published in Tamil in a Tamil Daily 

having wide circulation in the District and in 

Municipal Office  

2. Printing adequate No. of forms filling returns Before 

17.09.2018. 

a) Model form of return enclosed 

b) Form should be printed in Tamil, by calling for short 

tenders.  Tender notice to be sent to Co-operative 

Printing Presses also.  

c) Form of return to be delivered on the assessees free of 

cost by Revenue and Public Health Staff 

d) If printed form could not be secured in time, adequate 

copies shall be legibly got xeroxed. 

e) If assessees prefer to use the return form from other 

sources or by manuscript, they may be accepted. 
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3. Last date for filling return Before 

20.10.2018 

a) After the service of return forms wide publicity through 

beat of drum should be made requesting the owners to 

file returns. 

b) 100 % filing of returns should ensured through the field 

staff 

c) The returns filed by the owners which are the basic 

documents for the purpose of revision of property tax 

should be serially current numbered and entered in the 

distribution register before sending it to the concerned 

Assistant / Junior Assistant. These should be kept in 

safe custody giving no room for tempering.  

d) Wherever the returns could not be obtained before the 

due date, the property concerned should be inspected by 

the Revenue staff and returns prepared and submitted 

to office. 
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4. Verification of returns, filing of returns by staff in case of 

defaults, writing of special notices. 

20.1.2019 

a) Verification of returns shall be done by one Revenue staff 

member not in-charge of the particular ward and one 

non Revenue Municipal Staff Member.  The procedure for 

prescribing basic value for different zones for arriving at 

annual rental value has already been prescribed in this 

office letter Roc. No. 4314/93/R1, dated 11.1.93 

b) Writing of special notices, service of special notices and 

revision register shall be done simultaneously.  The 

returns filed by parties shall be verified 100%. There will 

be an overall super check of 10 % by the Municipal 

Commissioner and Heads of Department, like Municipal 

Engineer, Municipal Health Officer, Town Planning 

Officer. 
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5. Publication of notice under Rule-9 Schedule IV of 

Tamil Nadu District Municipalities Act, 1920 

21.01.2019 

a) This notice shall be affixed in the Notice 

Board of Municipal Office and on the same 

day wide publicity should be given by beat 

of drum.  

4. Model Notification – Draft enclosed  
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Preliminary action for General revision of property tax 2018 
  

 In G.O. (Ms) No.73 Municipal Administration and Water Supply (IV) 

Department, dated 19.07.2018, the Government have ordered that the general 

revision of property tax in all the Urban Local Bodies shall be taken up with 

effect from the current half year of 2018-19 as per the existing provisions in 

the relevant Urban Local Bodies Act. It has also been ordered that necessary 

guidelines will be issued by the Commissioner of Municipal Administration in 

respect of Corporations (other than Chennai Corporation) and Municipalities. 

  

Certain preliminary actions to be initiated by the Corporation 

Commissioners and Municipal Commissioners. 

  
 As per section 81 of Tamil Nadu District Municipalities Act 1920, 

property tax shall be levied on all buildings and lands within municipal limits.  

The most important action is to update the property tax demand by bringing 

into assessment the omitted properties and the properties which are not 

subjected to enhancement of tax due to additions and alterations.  As the 

main source of income of Municipalities, is the income from property tax, the 

Municipal Commissioners are requested to take steps to update the property 

tax demand by assessing all the properties hitherto not brought to property 

tax net. 
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At the first instance, the Municipal Commissioners are requested to cross 

refer the records.  

 

a) Records available with Housing Society / Housing Board / Slum 

Clearance Board,  

b) Register of ration cards maintained by Civil Supplies Department 

c) Households of Common records 

d) House numbering register maintained by the municipalities / 

Corporations 

e) electoral rolls 

f) Building application register 

g) Correlation register maintained by Town Planning Section and Revenue 

Sections 

h) D&O Licenses list, etc., 

 

with that of the existing Demand register.  This exercise will help to detect 

omission in case offiling of property details by assessees for assessing the 

property tax in the revision and also will help to find out any omission in 

property tax assessment.  
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Municipal Commissioners are requested to make survey of properties 

including vacant lands with the available field staff to prepare a Master 

List of properties assessed and to be assessed.  All the properties so far left 

over are to be assessed to property tax.  The field staff should furnish after 

the survey a rough streetwise tax map indicating the door number and 

assessment number. The Master List shall be prepared in the enclosed 

format and also shall be computerized as a basic tax record of the 

Municipality.  

 

Specific time frame is given for completing the above task of making 

survey: 

(a) Verification of omission in assessment and submitting a 

certificate to the effect of verification and determination and 

assessment by outdoor staff 

20.08.2018 

(b) Simultaneous verification and checking up of the omission 

furnished by the outdoor staff by a supervising officer like 

Revenue Inspector / Assistant Revenue Officer etc., 

27.08.2018 

(c) Simultaneous verification of survey and preparation of Master 

List of all properties including vacant lands by Municipal 

Commissioners. 

03.09.2018 

(d) Simultaneous verification and submission of certificates by 

Regional Director of Municipal Administration in respect of 

respective regions in respect of Corporation by Corporation 

Commissioners 

10.09.2018 
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All the pending cases covered by litigation to be examined thoroughly 

case by case, for quick disposal of pending cases. In respect of long 

pending cases the courts may be moved for direction for remittance of 

tax by parties as deposit with the Municipalities. 

  

        The Regional Directors Corporation Commissioners are requested 

to monitor the survey work and see that the work is completed as per 

the time schedule.   Regional Director Corporation Commissioners are 

requested to furnish the particulars of survey along with the completion 

certificate of Municipal Commissioners in the enclosed Performa.  
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Sl 

No. 

Name of the 

Municipalities 

/ Corporation 

Total 

No. of 

Wards 

Total No. 

of existing 

Property 

Tax 

assessmen

ts as on 

19.07.201

8 ward – 

wise 

Property 

Tax 

demand 

for 

assessme

nts in 

Column-4 

Ward – 

Wise 

(Rs. in 

lakhs) 

Total No. 

of 

Property 

Tax 

Assessme

nts as on 

10.09.20

18 ard – 

Wise 

Property 

Tax 

Demand 

for the 

Assessmen

ts 

mentioned 

in column 

6 ward – 

wise (Rs. 

in lakhs) 

Certificate 
Remarks

. 

1 2 3 4 5 6 7 8 9 

Certified all that 

all the buildings 

and lands within 

Municipalities / 

Corporation area 

have been 

assessed, to 

property tax 

including the 

addition 

alterations made 

after the last 

Quinquennial 

Revision and that 

there is no 

omission in 

assessment.   

PROFORMA 
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Guidelines for General Revision of Property Tax 

1. Guidelines for tax mapping of properties  

2. Further guidelines item–wise is being issued for taking up General 

Revision of Property Tax. 

 

RETURNS 

 

 All the assesses have to file Self-Assessment of Property tax returns 

in the prescribed format (format enclosed).  Unless the returns for all the 

properties are received, it will not be possible to make assessment.  

Therefore, all the Executive Authorities of Urban Local Bodies are requested 

to depute the Municipal staff and obtain the returns from all the assesses 

without omission.  The master list of properties already prepared may be 

made use of to ascertain any omission. 

 

 The Executive Authorities are requested to depute Bill collectors, 

Revenue Inspectors, Revenue Officers, Assistant Revenue Officers, Town 

Planning Inspectors Sanitary Inspectors, Overseers and Draughtsmen to 

verify the returns to ensure correct filing of returns of the Assesses.  After 

completing the verification, the tax should be assessed following the 

guidelines. 
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The self assessment of property tax returns may be printed in different colours for 

easy identification of usage of buildings.  For owner occupied residential buildings, 

it is to be printed in light blue paper, for rented residential buildings in dark blue 

paper, for commercial building light pink and industrial in white paper. 

 

MASTER LIST 

 

 The preparation of list will enable the Local Bodies to check up the cases 

where returns from the assesses are not received.   This is also absolutely necessary 

to ensure that there is no loss of revenue to the local body.  The time schedule for 

preparation of the master list may be prescribed by the Head of Departments. 

 

DEMARCATION 

 

 For the demarcation of zones and fixing of basic value, the municipality is 

to be demarcated into three or four zones taking into consideration the factors like 

location, predominant usage, the infrastructure available etc.  Basic value is fixed in 

all the Municipalities / Corporations for different zones for the purpose of fixation of 

rental value of buildings and lands.  The basic value is probable rental yield per 

sq.ft. per month of residential properties.  For fixing the basic value, the 

Municipality has to adopt the rent obtained per month for newly constructed 

residential RCC building measuring 1000 sq.ft and to convert it into rental value per 

sq.ft.  The basic value arrived for each zone will be brought to the notice of the 

council.  The Municipal Commissioners can form a committee of official, to do the 

exercise of earmarking of zones, and arriving of zonal value for each zone. 
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PREPARATION OF MAPS 

 

 A map should be kept in municipal office showing different zones, 

streets and lanes within the zones, with reference to indicating the door 

number covered under all streets and lanes in each zone.  There should 

not be any omission or overlapping of buildings between zones.  

Demarcation of zones may also be brought to the notice of the council 

and informed to the public by wide publicity.  This information should 

also be uploaded in the web site of Urban Local Body. 

 

DEPRECIATION 

 

 Property tax discount depending on the age of building should be 

given towards depreciation: 

 
2008 Revision  2018 Revision  

Upto 5 years No discount 

From 5 to 15 years 10% 

From 15 to 25 years 15% 

Above 25 years 20% 
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OCCUPATION 

 

 No Discount in respect of buildings occupied by the owners 

themselves is to be given. 

 

NATURE OF BUILDING 

 

 Buildings are broadly classified as thatched, tiled and RCC ones.  

Since the basic value has been arrived at taking a RCC building as the 

standard, the rental proceeds from other types of buildings like thatched and 

tiled, AC sheet or GA sheet roofing’s etc., may be less.  Therefore discount 

has to be given for other type of buildings as follows: 

2008 Revision 2018 Revision 

For RCC building No discount 

For tiled, AC sheet and                  

GA sheet, etc. Roof 

buildings 

25% 

For thatched roof 

buildings 

50% 
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USE OF BUILDING 

 

 The unit of basic value is a newly constructed RCC Residential 

building.  Therefore, it is necessary that in case of buildings used for 

industrial purpose or commercial purposes (including Nursing Homes, 

Kalyanamandapams) the computed basic value has to be raised suitably 

as stipulated below: 

Building for industrial use Double the basic value 

For Commercial use including 

nursing homes etc. 

Kalyanamandapam etc. 

 

Thrice the basic value 

The hoardings and communication towers fetching rent may be treated as 

commercial, buildings. 

 

 Regarding the assessing of hoardings and communication of 

towers clarification is sought for from Government and the modality of 

assessing them will be informed separately.  
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CEILING 

 In respect of buildings coming under specialised category, 

buildings like star hotels, Theme parks, Multiplexes, Shopping malls, 

Air conditioned wedding halls, Super Specially Hospitals, etc. may be 

treated as separate category.  Separate basic value may be fixed by 

the concerned local body.  This overall enhancement of tax in 

quinquenmial revision should not be exorbitant is as to cause, severe 

hardship to the assesses.  Therefore, the following ceiling is fixed for 

the enhancement of taxes consequent on the quinquennial revision of 

property tax, the ceiling fixed should not be not exceeding the limit 

prescribed. 

Residential buildings (owner 

occupied)  

- Not more than 50% 

Rented Residential Buildings - Not more than100% 

Non Residential Buildings  - Not more than100% 
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For buildings assessed in the post revision period, the following ceiling is proposed: 

 

For buildings assessed after 01.10.2017 No revision. 

For the buildings assessed between 

1.4.2017 to 30.09.2017 
5% 

For the building assessed between 

1.4.2016 to 31.3.2017   
10% 

For the building assessed between 

1.4.2015 to 31.3.2016   
15% 

For the building assessed between 

1.4.2014 to 31.3.2015   
20% 

In the previous revison the Government offices located in private buildings 

were assessed on the actual rent paid by the Department.  The guidelines 

prescribed for the revision was not adopted in respect of Central 

Government / State Government officers / Quasi Government offices run 

in private buildings.  For the private buildings occupied by Government 

Departments, the above guidelines prescribed may be followed in the 

ensuing revision.  In respect of revision of property tax for Government 

Buildings the enhancement of property tax is fixed at 50%. 
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 It should be also ensured, in no case revised tax should not 

be less than the existing tax. 

 

 The copy of returns to be furnished by the assesses can be 

supplied free of cost. 

 

 The entire exercise of revision of property tax should be 

completed before 31.12.2018. 

 

 The entire exercise of revision of property tax should be 

computerized.  Date base of properties with all relevant details shall 

be created at urban local body, regional and State Level. 
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brh¤Jtç Ra kÂ¥Õ£L got« 

 

cçikahsç‹ bga®......................................................... 

1 ÏU¥Ãl égu« 

m) th®L v©  

M) ÏU¥Ãl¤Â‹ bga® 

Ï) fjÎ v© 

<) bjUé‹ bga® 

 

  

2 j‰nghija tç égu« 

m) tç éÂ¥ò brŒa¥g£LŸsjh? 

M) M«, våš tçéÂ¥ò v© 

Ï) miuah©L tç 

3 kidæ‹ gu¥gsÎ (f£ol gu¥gsÎ nr®¤J (r.m) 

4 brh¤Â‹ étgu«: 

m) Tiuæ‹ tif 

(1) Ábk©£ fh‹»ß£ 

(2) M°bg°lh° Tiu (m) x£L Tiu) 

(3) Ñ‰W¡ bfh£lif 

(bghU¤jkhd F¿p£L v© F¿¡fÎ«) 

M) f£ol¤Â‹ gu¥gsÎ (r.m) 

Ï) f£ol« f£l¥g£l tUl« 
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5 f£ol¤Â‹ ga‹ghL 

(1) FoæU¥ò (brhªj cgnahf«) 

(2) FoæU¥ò (thlif¡F él¥g£LŸsJ) 

(3) gŸë/fšYhç/gšfiy¡fHf«/éLÂ/Ehyf« 

(4) kU¤Jtkid/e®Á§ nAh«/kUªjf«/ kf¥ngW 

ika« mšyJ Ãw rh®ò ãWtd§fŸ 

(5) Âiuau§f«/fiyau§f« 

(6) r¤Âu« 

(7) bjhê‰rhiy 

(8) cšyhr éLÂ/czÎ éLÂ/fh¥Ã éLÂ 

(9) e£r¤Âu nAh£lš 

 (bghU¤jkhd F¿p£L v© F¿¡fÎ«)  

 

6 brh¤Jtç kÂ¥ÕL 

m) ãfu M©L kÂ¥ò (X) 

M) ÂU¤j¥g£l miutUl brh¤Jtç (Y) 

7 tçæš ca®Î  (Y – fy« 2 (Ï) 

8 
tç ca®Î rjÅj¤Âš (Y – fy« 2 (Ï) X 100) 

                                                fy« 2 (Ï) 
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9 
ÂU¤Âatç c¢rtu«ò¡F£g£lJ 

brhªj FoæU¥ò f£ol§fŸ - Kªija tç + 50 rjÅj« mjhtJ (fy« 2 (Ï) X 1.50) 

thlif¡F él¥g£l FoæU¥ò f£ol§fŸ -- Kªija tç +100 rjÅj« mjhtJ (fy« 2 (Ï) X 

2) 

FoæU¥ò Ïšyhj f£ol§fŸ           -- Kªija tç +100 rjÅj« mjhtJ (fy« 2 (Ï) X 2) 

1/10/2017¡F Ã‹ brh¤Jtç éÂ¡f¥g£litfS¡F 

1/4/2017 Kjš 30/9/2017 tiu brh¤Jtç éÂ¡f¥g£litfS¡F 

1/4/2016 Kjš 31/3/2017 tiu brh¤Jtç éÂ¡f¥g£litfS¡F 

1/4/2015 Kjš 31/3/2016 tiu brh¤Jtç éÂ¡f¥g£litfS¡F 

1/4/2014 Kjš 31/3/2015 tiu brh¤Jtç éÂ¡f¥g£litfS¡F 

 -Ïšiy 

-5% 

-10% 

-15% 

-20% 

10. 
1.4.2018 Kjš ÂU¤Âa miutUl tç (fy« 2(Ï)   

(mšyJ fy« 6(M) mšyJ fy« 9)                             %. 

cWÂbkhê 

 nk‰T¿a jftšfŸ ahÎ« c©ikba‹W«, vd¡F¤ bjçªj tifæš 

nk‰Tw¥g£l jftšfis KGikahfÎ«, rçahfÎ« jªJŸns‹ v‹W« KGikahfnth 

mšyJ jtwhfnth jftšfŸ cça got¤Âš më¡f¤ jt¿dhš mj‹ éisÎfis eh‹ 

m¿nt‹ v‹W« cWÂ më¡»nw‹.  

 

Ïl« : 

ehŸ  : 

cçikahs® ifbah¥g« 

F¿¥ò : 

1)   ãfu M©L kÂ¥ò (X)= Ïiz¥ò Ïd« 13š fz¡»£lthW  

2)  ÂU¤j¥g£l miutUl brh¤Jtç (Y)= Ïiz¥ò Ïd« 14š f©lthW. 
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tç éÂ¥ò fz¡Ñ£L got« (X & Y) 

1. f£ol¤Â‹ bkh¤j gu¥gsÎ (r.m)                

  

2. f£ol¤Â‹ taJ       

  

3.k©ly« (A-Rs.     /  B-Rs.      / C-Rs.    / D-Rs.    ) bghU¤jkhdt‰iw F¿¡fÎ« 

4. k©ly¤Â‹ mo¥gil kÂ¥ò 

5. khjhªÂu thlif  kÂ¥ò  

 m)  FoæU¥ò (fy« 1 x fy« 4) 

 M) bjhê‰Tl« 2x(fy« 1 x fy« 4) 

 Ï)  tâf« 3 x (fy« 1 x fy« 4) 

6. tUlhªÂu thlif kÂ¥ò (fy« 5 x 12)                                                       

7. kidæ‹ kÂ¥ò fy« 6-¡F tUlhªÂu thlif kÂ¥Ãš  

     1/6 g§F mšyJ (efuh£Áæš tH¡f¤Âš cŸsgo)                                   

  

8. f£ol¤Â‹ kÂ¥ò (fy« 6 x fy« 7)                                                   

9. f£ol¤Â‹ kÂ¥Ãš guhkç¥Ã‰fhf 10 rjÅj« (fy« 8¡F 10 rjÅj«) 

10. tUlhªÂu kÂ¥ò (fy« 6 – fy« 9) 

11. f£ol¤Â‹ taÂ‰fhf jŸSgo (fy« 10 x mDkÂ¡f¥g£l rjÅj«) 

 1) 5 M©LfŸ tiu – jŸSgo Ïšiy 

 2) 5 M©LfŸ Kjš 15 M©LfŸ tiu  -10 rjÅj« 

 3) 15 M©LfŸ Kjš 25 M©LfŸ tiu  - 15 rjÅj« 

 4) 25 M©o‰F nkš  - 20 rjÅj«  
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12. f£ol¤Â‹ j‹ik¡fhf jŸSgo (fy« 10 x mDkÂ¡f¥g£l rjÅj«) 

 1) Ábk©£ fh‹»ß£ Tiu Ïšiy 

 2) XL/M°bg°lh° - 25 rjÅj« 

 3) Ñ‰W¡Tiu – 50 rjÅj« 

 

13. ãfu M©L kÂ¥ò (X)=fy« 10-(11+12) 

 

14. ÂU¤j¥g£l miutUl brh¤Jtç 

 m) brh¤Jtç = (fy« 13xbrh¤Jtç é»j«   -- %) 

 M) üyf tç = (fy« 14 (m)¡F 10 rjÅj« 

 Ï) fšé tç (éÂ¡f¥g£l Ïl§fëš) = (fy« 13Xfšé tç é»j«) 

 <) bkh¤j« (Y)=(m+M+Ï)  
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Programme for General revision of Property Tax 2018 

  
 The Government have ordered that the general revision of 

property tax in all the Urban Local Bodies shall be taken up with effect 

from the current half year of 2018-19 as per the existing provisions in the 

relevant Urban Local Bodies Act. It has also been ordered that necessary 

guidelines will be issued by the Commissioner of Municipal 

Administration in respect of Corporations (other than Chennai 

Corporation) and Municipalities. 

  

 In continuation of the references cited, the following programme 

is prescribed for the ensuing general revision of property tax.  
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Item of Work Time schedule 

Publication of notification regarding the 

proposed General Revision of Property Tax and 

calling for return from the assessees. 

On 17.09.2018 

a) Model Notification enclosed 

b) Notification to be published in Tamil in a 

Tamil Daily having wide circulation in the 

District and in Municipal Office  

Printing adequate No. of forms filling returns Before 17.09.2018. 

a) Model form of return enclosed 

b) Form should be printed in Tamil, by calling 

for short tenders.  Tender notice to be sent 

to Co-operative Printing Presses also.  

c) Form of return to be delivered on the 

assessees free of cost by Revenue and Public 

Health Staff 

d) If printed form could not be secured in time, 

adequate copies shall be legibly got xeroxed. 

e) If assessees prefer to use the return form 

from other sources or by manuscript, they 

may be accepted. 
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3. Last date for filling return Before 

20.10.2018 a) After the service of return forms wide publicity 

through beat of drum should be made requesting 

the owners to file returns. 
b) 100 % filing of returns should ensured through the 

field staff 
c) The returns filed by the owners which are the basic 

documents for the purpose of revision of property 

tax should be serially current numbered and 

entered in the distribution register before sending it 

to the concerned Assistant / Junior Assistant. 

These should be kept in safe custody giving no 

room for tempering.  
d) Wherever the returns could not be obtained before 

the due date, the property concerned should be 

inspected by the Revenue staff and returns 

prepared and submitted to office. 
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4. Verification of returns, filing of returns by staff in case of 

defaults, writing of special notices. 

20.1.2019 

a) Verification of returns shall be done by one Revenue 

staff member not in-charge of the particular ward and 

one non Revenue Municipal Staff Member.  The 

procedure for prescribing basic value for different zones 

for arriving at annual rental value has already been 

prescribed in this office letter Roc. No. 4314/93/R1, 

dated 11.1.93 

b) Writing of special notices, service of special notices and 

revision register shall be done simultaneously.  The 

returns filed by parties shall be verified 100%. There will 

be an overall super check of 10 % by the Municipal 

Commissioner and Heads of Department, like Municipal 

Engineer, Municipal Health Officer, Town Planning 

Officer. 

5. Publication of notice under Rule-9 Schedule IV of Tamil 

Nadu District Municipalities Act, 1920 

21.01.2019 

a) This notice shall be affixed in the Notice Board of 

Municipal Office and on the same day wide publicity 

should be given by beat of drum.  
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-------------------- Municipality 

Revision of Property Tax 

NOTIFICATION 

 In exercise of the powers conferred in the rules under Schedule IV of 

Tamil Nadu District Municipalities Act, 1920, ------------ Municipality has 

proposed to revise Property Tax with effect from 01.04.2018.  The 

assessment will be based on the returns to be furnished by the owners / 

occupiers. 

 The Owners / Occupiers of the properties in -------- Municipality are 

hereby requested to furnish returns about their properties so as to reach this 

office before ---------. The form of return will be available in Municipal Office. 

  

 The information furnished by the assessees in the returns will be 

accepted and on verification, if any information furnished was found 

incorrect or false, the assessees will be liable for appropriate action.  If any 

owner / occupier fails to file the return within the notified time, the 

Municipality will suo-moto revise the assessment of the property.  The 

assessees are requested to co-operate with Municipality in this task. 

 

 The completed Property Tax returns of Assessment shall be sent to 

the Municipal Commissioner, ----------- Municipality either by post or in 

person.  

                                                                               Commissioner,  

--------------------------------- Municipality. 
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----------------- efuh£Á 

brh¤J tç ÂU¤j« m¿¡if 

 jäœehL kht£l efuh£ÁfŸ r£l« 1920, m£ltiz 4š éÂfëš 

Tw¥g£LŸs mÂfhu§fë‹ Ñœ -------- efuh£Á brh¤Jtçæid 01.04.2018 Kjš 

kh‰¿aik¡f Â£lä£LŸsJ. Ïªj kÂ¥ÕL brh¤J cçikahs® / FoæU¥ngh® / 

F¤jifjhu® rk®¥Ã¡F« m¿¡ifæš cŸs étu§fis mo¥gilahf¡ bfh©L 

ÏU¡F«. 

 

 ----------------- efuh£ÁæYŸs brh¤J¡fë‹ cçikahs®fŸ / 

FoæU¥ngh® / F¤jifjhu®fŸ, mt®fŸ trKŸs brh¤J¡fŸ g‰¿a étu§fŸ 

ml§»a brh¤Jtç éÂ¥ò m¿¡iffis ------------¡F K‹djhf 

Ï›tYtyf¤Â‰F tªJ nrUkhW rk®¥Ã¡F«go nf£L¡bfhŸs¥gL»wh®fŸ. 

m¿¡if¥ got« efuh£Á mYtyf¤Âš »il¡F«. 

  

 ------------- vªj cçikahsnuh / FoæU¥nghnuh / F¤jifjhunuh 

m¿¡ifæid F¿¥Ã£l fhy¡bfLé‰FŸ rk®¥Ã¡f¤ jt¿dhš efuh£Ána 

j‹å¢irahf brh¤J kÂ¥Õ£il ÂU¤Âaik¡F«.  Ï¥gâæš Ú§fŸ efuh£ÁÍl‹ 

x¤JiH¡FkhW nf£L¡bfhŸs¥gL»wJ.  

 

 ó®¤Â brŒa¥g£l brh¤J tç éÂ¥ò m¿¡ifia efuh£Á Mizahs®---- 

efuh£Á v‹w Kftçæ£L jghš _ynkh mšyJ neçilahfnth efuh£Á 

mYtyf¤Â‰F nr®¥Ã¡f¥gl nt©L«.  

Mizahs®,  

--------------- efuh£Á. 
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THANK YOU 
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